
Content Management System
Adding Key Dates to Your Project



Step 9: Key Dates

1. Click anywhere 
on the Key Dates 
heading on the 
accordion.

2. Click the “add 
new” link”



Step 9: Key Dates

1. Enter the date in 
the following 
format 
e.g. 23 sep 09

2. Enter the event 
description

3. Click the submit 
button



Step 9: Key Dates

You can edit or 
delete your dates 
at any time by 
clicking the “ see 
all the dates” link 
on the project 
page and then the 
“edit” or “delete” 
links on the Library 
page.


