
Content Management System
Adding Discussion Topics to the Forum



Step 1: Creating new discussions in the Forum

Start a 
discussion 
forum by 
clicking the 
“new” link.

Note: You can 
only edit or 
delete a forum 
topic before 
comments 
have been 
loaded.

TIP: When considering discussion forum topics try to frame open and engaging questions about 
the issues that the community has a genuine opportunity to influence rather than generic, 
“leave your comments here”, topics. 



Step 2: Creating new discussions in the Forum

1. Enter the forum topic or 
question.

2. Either enter the 
descriptive text directly 
into the field, or copy it 
from a plain text file. 
(Do not copy from an 
email or Word 
document)

3. You can relate the topic 
to any of the other 
content on the site.

4. You can also relate the 
topic to an external 
website.

5. Copy the image and 
click the “save changes” 
button.


